[Contractor’s letterhead]

[Union’s name and address]

Attn: Union Representative

[Contractor's company name] is an Equal Opportunity Employer. The
nondiscrimination/sexual harassment clause in our state contract prohibits
discrimination in the hiring of employees. We are requesting greater diversity (of race
and gender) in the referrals for employment. This could reduce the under-utilization in
the sector of our workforce where the union supplies the employees. We would also
like to monitor our good faith efforts to ensure nondiscrimination. The following
information will assist us.

1. TITLE OF TOTAL TOTAL TOTAL
YOUR CRAFT MEMBERS MINORITIES FEMALES
2. TOTAL MEMBERS TOTAL TOTAL TOTAL TOTAL

CURRENTLY ACTIVE MINORITIES FEMALES JOURNEYMEN APPRENT

3. MOST RECENT TOTAL TOTAL TOTAL DATE OF
APPRENTICESHIP APPLICANTS MINORITIES FEMALES  NEXT
PROGRAM DATE PROGRAM

Union Representative providing the above information

Please return this form to my attention within fifteen (15) days from the date of this
letter. Thank you for your cooperation and assistance.

Sincerely,

[Company Responsible Official]



