INVENTORY COMMUNICATION FORM

Name:____________________


                         FAX #____________________

Agency___________________ 


                         Phone #__________________
Action Date_____________


Action Requested____________________










 (note symbol legend)

	SYMBOL LEGEND

                                 N – New Item                                                                R – Restriction as noted

                                 D – Destroy stock on hand immediately                       M – Miscellaneous as noted

                                 D1 – Destroy stock when new edition received           C1 – Change unit of issue

                                 OD – Obsolete and destroy stock                                OHC – Request for on-hand count

                                 S – Send samples to Forms MGT

	CHARGE DESTROYED STOCK TO Program Office:  
	COST CTR


	FUND


	GENERAL LEDGER



	FORM DETAILS

	SAP Number
	

	Form Number
	
	NOUN NAME
	
	UNIT COST
	

	SOURCE CODE
	
	UNIT OF ISSUE
	Value of destroyed stock



	REVIEW CODE/month
	
	
	PARTS ON HAND
	

	NO. OF FORMS PER UNIT
	
	FORM SPECIFICATION

	SIZE
	
	HOW PRINTED
	

	PROGRAM OFFICE
	

	FOR OBSOLETE FORMS ONLY

	REPLACING FORM NO.
	
	DATE OBSOLETED
	

	REASON


	

	ORDER INFORMATION

	P.O.

NUMBER
	
	ANTICIPATED DELIVERY
	

	NEW PART #
	QTY ORDERED                         EXPECTED # OF PALLETS            



	INFO
	

	PROCESSED AT MS
	 FORMCHECKBOX 

	DATE
	

	PROCESSED AT WHSE
	 FORMCHECKBOX 

	DATE
	


